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IHOJIO)KEHUE
O 3AIIMUTE ITEPCOHAJIBHBIX JAHHBIX
paboTHHKOB MyHHLMNAILHONO ABTOHOMHOI0 0611e00pa30BATEILHOIO YUpEsKIeHHS
MockoBckoii cpeaneti 0611e06pa3oBaTeIbHOM IKOITbI TIOMEHCKOro MyHHIHIATLHOIO
paiioHa

1. O0mue moJ10KeHUus

1.1. Lensto nannoro ITooxeHus SBISETCS 3allMTa MEPCOHATHHBIX HAHHBIX
pabOTHMKOB OT HECAaHKIHOHMPOBAHHOTO JOCTYII4,
MCII0JIb30BaHMS UJIM YTPATHI.

HEIIPaBOMEPHOI0  HX
1.2, Hacrosmee Ilonoxenwe pa3paboTaHo Ha OCHOBaHMM CTaTeil
Koncturymun P®, Tpymosoro Kopmexca P®, Komekca 06 aJIMUHHCTPATUBHEIX
npasoHapyireHusx P®, I'paxaanckoro Kogexca P®, Vronosroro Konexca P®D, a
Taoke @enepansHoro 3akoHa «O6 wmH(OpPManmu, MHPOPMATH3ALMK W 3alIUTE
uHbOpPMaLIHH»

1.3. Ilepconanbuble NaHHbIE OTHOCATCH K KATETOPUH KOH(MIEHIMATBHOMN
HHQOpManK. PexuM KOHQHACHIMATEHOCTH TEPCOHANBHBIX JAHHBIX CHUMACTCS B
ciydasix 00e3IMYMBaHMS M 110 HCTEUSHUH 75 JIET CPOKa XPaHEeHHUs, ECIIM HHOE He
OIIpeJIe/IeHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue sBisieTcss 06S3aTeNBHBIM NI MCIIOJIHEHUS
BCEMH pabOTHMKaMH, HWMEIOWIAMH JOCTYH K
COTPYAHHUKOB.

NCPCOHANBHBIM  JAaHHBIM

2. ITousiTHe ¥ cocTaB ﬂepCOHaﬂbelX JAaHHbIX

2.1. TlepcoHanbHEIE JaHHBIE paﬁonma = Hﬂcpopmaum HeoOXxoaumas
paboTonarenio B CBSI3U ¢ TPYAOBBIMU omomemﬁxmn 18 KacaIOHJ;I/Ie(JH KOHKPETHOI'O
paboTHuxka. [Tox urdopmanueit o paﬁo*anKax nonnmam*rcﬂ; cBeleHus o (akrax,
S A .z.’f%;ﬁ-_ & L




COOBITHAX W 00CTOATENBCTBAX ~ JKM3HM  pabOTHHKA, M03BOJISAIOLINE
UEHTU(QULHUPOBATB €0 JINYHOCTb.

2.2. B cocTaB nepcoHanbHBIX JAHHBIX Pa0OTHHKA BXOJIAT:

- aHKeTHbIe ¥ OMorpaduyecKue JaHHbIE,

- obpa3oBaHue;

- CBEJIEHHUA O TPYJIOBOM M OOILIEM CTake;

- CBEJIEHHUs O COCTaBe CEMbH;

- IaCMIOPTHEIE TaHHBIE;

- CBEJICHHUS] O BOMHCKOM Y4YeTe;

- CBeJIeHUs 0 3apabOTHOM I1aTe COTPYAHUKA;

- CBEJIEHUS O COLIMAJIBHBIX JIrOTax;

- CMeLIHAJILHOCTb,

- 3aHUMaeMasi J10JDKHOCTE;

- HaJIMYMe CyJUMOCTEN;

- aJipec MecTa XXUTEeJIbCTBA;

- IOMalHuii TenedoH;

- MECTO pabOThI UK Y4eObl YIICHOB CEMbH U POICTBEHHUKOB,

- XapaKTep B3aUMOOTHOIIEHHWH B CEMbE;

- CoZiepsKaHue TPYIOBOTO J0r0BOPa;

- TIOAJTMHHUKM U KOIIMHU TPHKA30B I10 IUYHOMY COCTABY;

- JIMYHbIE [ieJ1a U TPYJAOBbIE KHHIKKH COTPYAHHUKOB;

- OCHOBaHHsA K IIPHUKa3aM [10 JTUYHOMY COCTABY;

- Jlena, colep)Kallde MaTepuansl IO IIOBBILIEHHIO KBaNIU(pUKALMU W
MepernoAroToOBKe COTPYAHUKOB, MX aTTeCTAlUH, CIIY)KeOHBIM pacciie/[0BaHMSIM;

- KOITUM OTYETOB, HAINIPABIISEMble B OPraHbl CTATUCTHKH.

2.3. JlaHHbIe TOKYMEHTBI SBJIAIOTCS KOH(UISHLUATBHBIMU, XOTS, yIHTHIBAs
MX MacCOBOCTE M €IHHOe MeCTO 0OpabOTKU U XpaHEHUS - COOTBETCTBYIOLIUI Tpud
OTpaHHMYEHHS Ha HUX HE CTABUTCH.

3. O6paGoTKa MepcoOHATbHBIX JAHHBIX

3.1. Tlon 06paboTKOH NEpCOHANBHBIX JaHHBIX PAGOTHHKA MOHUMAETCH
MoNy4eHHe, XpaHeHHe, KOMOMHMpOBaHWe, Tmepefada WM J06oe apyroe
HCIIOIb30BaHHE M€PCOHATBHBIX JaHHBIX paOOTHHKA.

3.2. B uemsx obecrieyenus mpaB u cBoGOX YeNoBeKa M TIpaKiaHMHA
paboTozarens W ero MpeCTaBUTENH NPU 06pabOTKe NEePCOHANBHBIX AAHHBIX
paboTHHKa 0053aHBI COOMIONATS ClleyIOMKe 0bIIHe TpeGoBaHH s

3.2.1. OOpaboTka  TEPCOHANBHBIX  JaHHBIX  pAabOTHMKA  MOKET
OCYILECTBJISATHCSA MCKIIOYHMTENBHO B LEISX O0ecredeHus CoOMONeHUs 3aKOHOB H
MHBIX ~ HOPMATHBHBIX  MPAaBOBBIX  aKTOB, COHEHCTBUA  paGOTHMKAM B



TPYAOYCTPOUCTBE, 0OYUYEeHHH M NPOABHIKEHUM IO CIyx6e, 0OecredeHus TUIHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJMYECTBA M KAueCTBA BBHIMOJHIEMOM
paboThI ¥ 0OecredeHHs! COXPAHHOCTH HMYILECTBA.

3.2.2. Ilpu ompeneneHun o0beMa u ColepKaHHs 0OpabGaTHIBAEMBIX
NEePCOHANBHBIX MaHHBIX paboTHHMKa paboTodaTeNb MOKEH PYKOBOACTBOBATHCA
Koncruryuueit Poccuiickoit ®enepauun, Tpynossim KomekcoM U HHBIME
(benepanbHBIMU 3aKOHAMH.

3.2.3. TlonmyuyeHHe TNEPCOHANBHBIX [JAHHBIX MOXKET OCYLIECTBIATHCS Kak
MyTeM MNPEICTABICHUsI UX CaMMM PabOTHMKOM, TaK M MYyTEM MOJYYEHHS HX M3
HMHBIX UCTOYHUKOB.

3.2.4. IlepconanbHble JaHHbIe CIEyeT MOJy4aTh y Hero camoro. Ecmu
NepCOHaNbHbIE [aHHble PAbOTHMKA BO3MOXHO IOJYYHTH TOJBLKO Yy TpeTheil
CTOPOHBI, TO PabOTHUK JOKEH OBITH yBeJOMJEH 00 3TOM 3apaHee M OT HEro
JI0JDKHO OBITh MOJTy4eHO MUCbMeHHOe coriiacue. PaboTonaTesb DOKeH COOOMKUTE
pabOTHHKY O UeNsX, NpeInoNiaraeMbIX HCTOYHHKAX M CHNOCO0ax MOTydeHHs
NEPCOHANPHBIX JAHHBIX, & TaK J€ O XapaKTepe MOAJIEKAIUX I10JYYEHHIO
NepCOHANTBHBIX [@HHBIX M MOCIENCTBUAX OTKa3a pabOTHMKA NaTh MHUCbMEHHOE
COIJIacHe Ha UX IMOJIy4YeHHUe.

3.2.5. PaGotomarens He uMeeT mpaBa MoOIy4aTh M 0OpabGaThIBATH
NepCOHaNbHbIE MaHHBIE PA0OTHHKA O €ro MOJUTHYECKHMX, PETUTHO3HBIX M HHBIX
yOeXKIEeHMAX W 4YacTHOM XKH3HH. B clydasx, HEMOCPEeNCTBEHHO CBA3AHHBIX C
BOIIPOCAMM TPYNOBBIX OTHOILICHWH [JaHHBIE O YacTHOH IKH3HM paboTHHMKA
(uadopmans O KU3HEAEATENBHOCTH B cdepe CeMeHHBIX OBITOBBIX, JHYHBIX
OTHOILIEHHH) MOI'YT OBITh MOJyueHbl U 06paboTanbl paboToONATENEM TOIBKO C €ro
IIHCbMEHHOT'O COTJIACHSI.

3.2.6. PaGoTtonarens He HMeeT MpaBO MOJMyd4aTb M 06pabaThIBaTh
[IEpCOHANIBHBIE [aHHble pabOTHHKA O €ero 4iIeHCTBE B OOLIECTBEHHBIX
OOBEAMHEHUSAX MK €ro MPO(pCOIO3HOM NeSTENbHOCTH, 38 UCKIIFOUEHHEM ClTy4aes,
IPeTyCMOTPEHHBIX (eJepalbHBIM 3aKOHOM,

3.3. K obpaborke, mepemade U XpaHEHWIO TMEpPCOHANBHBIX JAHHBIX
paboTHHKA MOTYT UMETh IOCTYII COTPY/IHUKH:

- Oyxrantepuu;

- COTPYAHHUKHU KaJpOBOH CIIYKOBI;

- 3aBE/YIOLMNA CTPYKTYPHBIM MOJpa3iejieHHEM.

3.4. Hcnonp30BaHWE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TONBKO B
COOTBETCTBUHM C LENSIMH, ONPEAENUBIINMH UX MTOJIyYEHHE.

3.4.1. llepconanbHble NaHHBIE HE MOTYT OBITh HCIONB30BAHBI B IENSX
NPUYHHEHNUS MMYLIECTBEHHOTO W MOpPAalbHOIO Bpela IpakKAaHaM, 3aTpyHEeHHs
peanusaluu npas U cBoOox rpaxaan Poceuiickoit @enepauuu. Orpanudenye IpaB



rpaxcaad Poccuiickoit ®eaepalny Ha OCHOBE MCMOJIB30BaHUA HH(DOPMALUK 006 MX
COLMAIbBHOM  TMPOUCXOXKIAEHWH, O pacoBOM, HAIMOHAIBHOH, A3BIKOBOIA,
PeTUIrMO3HOM W TNApTHHHOW NPUHANIEKHOCTU 3allpelleH0 W KapaeTrcs B
COOTBETCTBHUHM C 3aKOHOAATEIBCTBOM.

3.5. Tlepenaua mepcoOHaNbHBIX A@HHBIX PabOTHHKA BO3MOJKHA TOJIBKO C
cormacus — pabOTHMKa WIM B CIydasX, [PSIMO  I[IPeLyCMOTPEHHBIX
3aKOHO/1aTeJIbCTBOM.

3.5.1. Tlpn nepenave mnepcoHaNbHBIX JAHHBIX paboOTHHMKa paboTOIATENb
JOJIKEH CODII0AaTh Clenyronue TpeGoBaHus:

- He coo0wark MnepcoHanbHble JaHHbIe pabOTHHKA TpeThed CTOpoHe 6e3
MMCBMEHHOIO Ccoriacus pabOTHHMKA, 3a HUCKIIOYEHHWEM CJIy4aeB, KOrAa JTO
He0OXO0AMMO B LIEIAX MPEeIyNPEKACHHs YrPO3bl JKU3HH U 3[0POBBIO paBOTHHKA, a
TaK)Ke B CITy4asX, YCTaHOBJIEHHBIX (peiepallbHBIM 3aKOHOM;

- He coo0uarh nepcoHaIbHble JaHHble PaOOTHHKA B KOMMEPYECKHX LIENAX
0e3 ero NUCbMEHHOTO COTJIACHS;

- NpeaynpeauTh JIUL, MOJyYalolluX MepcoHalbHbIe NaHHble paboTHHKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIIOIB30BAHBI JTHIIb B LEJNAX, /ISl KOTOPBIX OHHU
coo0mieHsl, U TpebOBaTh OT 3THUX JIMI MOATBEPKAEHHUS TOrO, YTO 3TO IPABHIIO
cobmoneno. Jluua, nomydamouipe MNepCcOHANbHbIE JaHHbIE PabOTHHKA, OGS3aHBI
Co0JIFOIaTh PEXKUM CEKPETHOCTH (KOH(UAEHIMANILHOCTH). JJaHHOE TIONOXKEHHE HE
pacnpoCTpaHseTCsi Ha OOMEeH MepCOHANbHBIMU JaHHBIME PaGOTHHKOB B MOPSAIKE,
YCTaHOBJIEHHOM (elepallbHbIMU 3aKOHAMU;

- paspemiate AOCTYNl K II€PCOHAIBHBIM JIaHHBIM pabOTHHUKOB TOJIBKO
CIeHATbHO  YNOJHOMOYEHHBIM  JIMLIaM,  OMNpENeNeHHBIM  [PHUKa30M [0
OpraHM3alliH, MPH 3TOM YKa3aHHbIE JIUIA JOJDKHBEI UMETh IPaBO MOJIYYaTh TOJBKO
Te MepcoHalIbHbIE JaHHble paGOTHHMKA, KOTOpPble HEOOXOIMMBI JISI BHIMTOJHEHHS
KOHKPETHBIX DYyHKIMI;

- He 3ampairuBaTh MH(OPMAIHMIO O COCTOSHUHM 3[0pPOBbs pabOTHHMKA, 3a
MCKJTIOYCHHEM TeX CBEJICHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH
BBITIOJTHEHHUS] paOOTHUKOM TPYIOBOH (BYHKIUH;

- liepefaBaTh I[I€PCOHANbHBIE JaHHble pabOTHHMKA MpeACTaBUTENSAM
pabOTHHKOB B Mopsike, ycraHoBIeHHOM TpynoseiM Konekcom, H orpaHH4MBATH
3Ty MHGOOPMALMIO TOJLKO TeMH MepPCOHANBHBIMA JaHHBIMU PaGOTHHKA, KOTOpbIE
HEOOXOMUMBI /ISl BBITIONHEHUS YKa3aHHBIMH [PE/CTABUTENAMY UX (yHKIIHIL.

3.5.2. llepenaya mepcoHaNbHBIX JaHHBIX OT JepXKaTels WIH €ero
NPEICTaBUTEICH BHEIIHEMY MOTPEOHTENI0 MOXKET JOMYCKATHCH B MUHHUMATBHBIX
o0beMax M TONBKO B LENSIX BBINOIHEHHUS 3a/1ay, COOTBETCTBYIOIMX 06BEKTHBHOI
pu4yKHe cOopa 3TUX JaHHBIX.



3.5.3. Tlpu nepenaye mepcoHabHBIX NAHHBIX PaGOTHHMKA MOTpeGHTENIM (B
TOM 4YHMCJIe U B KOMMEPYECKHX LIeNsAX) 3a Npe/eNlbl OpraHU3aiun paboToaaTeNs He
JOJDKEH Ccoo0WaTh 3TH JaHHbBIE TPeTbedl CTOpOoHe 0e3 MHCHBMEHHOTO COrJIacHsl
paboTHMKa, 3a HCKJIIOYEHHEM Clly4aeB, KOTJa 3TO HEOoOXOOMMO B LeENsX
NpeNyNpexICHUs Yrpo3bl JKM3HM M 3M0POBBIO pPabOTHHKA MM B CIydasx,
YCTaHOBJIEHHBIX (efiepaTbHBIM 3aKOHOM.

3.6. Bece Mepbl KoHQUOeHIMANBHOCTH TpH cGope, 06paboTke U XpaHEHHH
[IEPCOHAIBHBIX JaHHBIX COTPYAHMKA PAclpOCTPAHAIOTCS KaK Ha OyMaXKHbIe, TaK H
Ha DJIEKTPOHHBIE (ABTOMATH3MPOBaHHbIE) HOCHUTENH HHBOPMALHH.

3.7. He nomyckaercsi OTBe4aTh Ha BOINPOCHI, CBA3aHHbIE C nepeaavyen
IepCOHAIbHON MHpOpMaLuHK 110 TenedoHy HiH dakcy.

3.8. XpaHeHKe MepCOHANBHBIX JAHHBIX JOJDKHO MPOMCXONUTEL B MOPSIKE,
UCKITFOYAIOIEM UX YTPATy WM UX HEIIPaBOMEPHOE HCII0b30BaHHUE.

3.9. Ilpu npUHATHH pelIeHHH, 3aTPAardBalOLIAX WHTEpechl paboTHHKa,
paboTonarenh He WMeeT IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX NAHHBIX
pabOTHHUKA, MOTyIEHHBIX UCKIIOYHTENIBHO B Pe3y/bTaTe MX aBTOMATH3HMPOBAHHO
00pabOoTKM WM 3NEKTPOHHOrO MOJMy4eHHs. PaGoTomarens y4MTBIBAaeT IHYHbIE
Ka4yecTBa pabOTHHKA, €ro J0OPOCOBECTHBIH 1 3)(EeKTUBHEII TPY/I.

4. locTyn K nepcoHaIbHbIM IAHHBIM

4.1. BHyTpeHHHIi 10CTyT (JOCTYI BHYTPH OpraHu3alyu).

4.1.1. IlpaBo socTyna K MepcoOHaIbHLIM JaHHBIM COTPYAHHKA UMEIOT;

- JMPEKTOp OpraHu3allkH;

- PYKOBOAMTENH CTPYKTYPHBIX TOApa3feleHUH 10  HalpaBlIeHHIO
JeATENIBHOCTH  (AOCTYN K JIMYHBIM JAHHBIM TOJBKO COTPYJHHKOB CBOEro
rojJipa3ieneHus ),

- IIPHU TIEPEBOJIE U3 OJTHOTO CTPYKTYPHOI'O MOAPa3AeNeHus B APYroe, J0CTYII
K TIEPCOHAIbHBIM JAaHHBIM COTPYIHHKAa MOKET HMETh PYKOBOIMTEIL HOBOTO
noJpasiesIeHus;

- caM pabOTHHUK, HOCHUTEIIb JaHHBIX.

- Jpyrde COTPpYOHHMKH OpraHu3alld IIpH BBIMIOJHEHUM WMH CBOMX
Clly’KeOHBIX 00s3aHHOCTEA.

4.1.2. IlepeveHb 5L, MMEIOWHKX MOCTYN K TMEPCOHAIBHBIM JAHHBIM
pabOTHHMKOB, OMpe/ieNseTest IPUKA30M JUPEKTOpPa OpraHU3aLHiH.

B KkazpoBo#i cmyx0e XpaHATCS JIMYHBIE KAPTOUKH COTPYAHHKOB,
paboraroliux B HacTosmiee BpeMms. JUIs 3TOr0 MCHOJNB3YIOTCH CHEMUATBLHO
obopynoBaHHble  IIKadel, KOTOpsle  3anuparotcs.  JIudHble KapTOYKH
pacrnionaratorcss B andasutHoM mopsake. [locne ymonanHeHus JOKYMEHTBl IO
JIMYHOMY COCTaBYy IEpeJaloTCs Ha XpaHeHHe.



4.2. BHewHuii nocryi.

4.2.1. K 4uciy MaccoBeIX noTpeGuTeNnel NepcoHANbHBIX IaHHBIX BHE
OpraHM3alMKd  MOXXHO OTHECTH TIOCY[JapCTBEHHblE M HErocyJapcTBEHHbBIE
(GyHKIHOHAIBHBIE CTPYKTYPHI:

- HAJIOrOBble MHCTIEKLIMH;

- IPaBOOXPAHUTENIbHBIE OPraHbI;

- OpraHsl CTaTUCTHKH;

- CTpaxoBble areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLHAIBHOIO CTPaXOBAHU;

- IEHCUOHHBIE (POH/BI;

- IOZIpa3/ie/ICHUs] MyHHUIIMIAaIbHBIX OPTaHOB YIIPABICHHUS,

4.2.2. Hazm3opHO-KOHTPOJIbHEIE OpraHbl HMEIOT OCTYN K HH(pOpMAaIUu
TOJBKO B cepe CBOei KOMIIETEHIUH.

4.2.3. Opranusauuv, B KOTOpbIE COTPYAHHK MOMET OCYIIECTBISATh
TIEPEYMCIICHHUS JICHEIKHBIX CPEJICTB (CTpaxoBble KOMIIAHHH, HErOCYIapCTBEHHbBIE
NEHCHOHHBIE  (OHABI,  OJAarOTBOPUTENbHBIE  OpPraHM3allUM,  KPeIUTHbIE
YYPeXKJACHHUS), MOTYT MOJYYUTh JOCTYN K [EPCOHANBHBIM MAHHBIM pabOTHHKA
TOJIBKO B CJIy4ae ero MUCbMEHHOTO pa3pelleHusl.

4.2.4. JIpyrue opraHu3aruu.

Ceezienust 0 paboTalOlIEM COTPYIHHKE HIIH y)Xe YBOJEHHOM MOTYT GbITh
NPENOCTABICHBI IPYTOH OpPraHMU3alMu TOJBKO ¢ MMHCBMEHHOTO 3ampoca Ha OIaHKe
OpraHM3aluH, C IPUITOKEHHEM KONMHM HOTAapHAIIBHO 3aBEPEHHOTO 3asBIICHMUS
paboTHHUKA.

[lepconanbHble  JaHHBIE COTPYAHMKAa MOTYT OBITh IIPEJOCTABIICHBI
POACTBEHHUKAM M/M 4JI€HaM €ro CeMbH TOJBKO C MHCHMEHHOIO pa3pelIeHus
CaMoro COTpy/IHHKA.

B cnyuae passoma GwiBias cympyra (cymnpyr) MMEIOT IpaBo 00paTuUThCs B
OpraHU3allMi0 € MNUCbMEHHBIM 3allpoCcOM O pa3Mepe 3apabOTHON TIUIATHI
coTpyaHuka 6e3 ero cornacus. (YK P®).

5. 3amuTa NepcoHaNbLHBIX JAHHBIX

5.1. Tlox yrposoif WIM OMAaCHOCTBIO yTPATHI MEPCOHANIBHBIX JIAaHHBIX
[IOHUMACTCA €MHHUYHOE HIIM KOMIUIEKCHOE, pealbHOe WM MOTEeHLIHAIbHOE,
AKTUBHOE HJIH MACCUBHOE IMPOSBIEHHUE 3JI0YMBIIIJIEHHBIX BO3MOXKHOCTEH BHEIIHUX
MM BHYTPEHHHX HMCTOYHUKOB YIpo3bl CO31aBaTh HeOIaronpusTHbIe COOBITHS,
OKa3bIBaTh 1eCTabUIN3HPYIOIIee BO3/CHCTBIE Ha 3alIMIACMYIO MH(OpMaLIHIO.



5.2. Puck yrpossl moObIM WH()OPMALMOHHBIM pecypcaM  CO3IA0T
CTHUXHUHHbIE O€NCTBMA, 3KCTPEMallbHblE CUTYallMH, TEPPOPUCTHYECKHE NeHCTBH,
aBapMM TEeXHUYECKMX CpEJICTB M JIMHHUH CBS3H, JpyrWe OOBEeKTHBHBIE
O0CTOATENHCTBA, a TakXkKe 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B
BO3HMKHOBEHUH YIPO3bI JIUIIA.

5.3. 3ammMTa NEPCOHANBHBIX [AaHHBIX TPEACTABASET COBOM IKECTKO
periaMeHTHPOBaHHbBIH u JUHAMHUYECKH TEXHOJIOTHUYECKUM npotecc,
NpeAyNpeXAAOUIHNA HapylIeHHe JOCTYNHOCTH, IEJIOCTHOCTH, NOCTOBEPHOCTH M
KOHOU/IEHUMATBHOCTH  NEPCOHATBHBIX JAHHBIX M, B KOHEYHOM CYeTe,
obecrie4nBalOINNA  OCTATOYHO HAJEXKHYI0 0e30MacHOCT HMH(OPMAlHH B
npolecce yrnpaBIeHYeCKON U IPOU3BOACTBEHHOM NE€ATEILHOCTH IKOJIBI.

5.4. 3amuTa TEPCOHANBHBIX JaHHBIX PabOTHHUKA OT HENPaBOMEPHOTO MX
MCTIONIb30BAHUS WM yTpaThl JO/DKHA OBITh olecriedeHa paGoTomaresieM 3a cdeT
€ro CPeJICTB B MOPSAIKE, YCTAHOBIEHHOM (peliepalbHBIM 3aKOHOM.

5.5. «BHyTpeHHSss 3al1dTay.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JOCTyNa K
NIEPCOHA/IbHBIM JaHHBIM SBIIAETCH, KaK IPaBUIIO, [epcoHaN, paboTaloLHi ¢
JOKyMeHTaMM M 0Oa3aMHM JaHHBIX. PeriameHTanms gocTyna mepcoHaia K
KOH(UIEHIINATBHBIM CBEIECHHUSAM, IOKYMEHTaM M 6a3aM JaHHBIX BXOIHT B YHCIIO
OCHOBHBIX  HaNpaBJIeHHMW  OpraHW3allMOHHOM  3alUTBl  HMHPOPMALMKM H
NpeJHa3Ha4YeHa /Ui pa3rpaHdYeHHs MOJTHOMOYMN MEXIY PYKOBOIMTEISAMU W
CIeLHalMCTaMU OpraHU3al|Hy.

5.5.2. Jlna obecrieueHHH BHYTPEHHEW 3allMThl II€PCOHANBHBIX IaHHBIX
pabOTHHUKOB HEOOXOAMMO COBTIONATE PsiJ Mep:

- OrpaHHY€HHE M periaMeHTallMs COCTaBa pPabOTHUKOB, (hYHKIHOHAILHBIC
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(GUAEHIIMATLHBIX 3HAHUI;

- CTporoe u3bupareibHOe M 00OOCHOBAHHOE pACIpefie/ieHHe JOKYMEHTOB U
HHGOPMALIMY MEXAY pPabOTHHKAMHU;

- PalMoHabHOE pa3MelleHHe pabouMx MecT pabOTHHKOB, MPH KOTOPOM
MCKIIF0YAJIOCh OBl OECKOHTPOJIBHOE MCIIOJIB30BAHME 3allMIIAEMO HHDOPMALIIH;

- 3HaHMe paboTHUKOM TpeOOBaHWI HOPMATHBHO — METOJHYECKHX
JIOKYMEHTOB TIO 3allliTe HHPOPMalUU U COXPAaHEHUH TalHBI;

- HaIMYHe HEOOXOAMMBIX YCIOBMH B IOMEUEHHH 118 paGoThl ¢
KOH(UIeHINATBHBIME JOKYMEHTAMH H 0a3aMU JAaHHBIX;

- ONpEe/eNeHHe U perilaMeHTallsl cocTaBa PabOTHUKOB, WMEIOIIMX MPaBO
mocryna (BXo/a) B IOMEIeHHe, B KOTOPOM HAXOUTCS BEIYUCITHTEIbHAS TEXHUKA,

- OpraHu3auus Mopsi/Kka yHUYTOXKEHUs HHOOpMaLIKK;

- CBOCBPDEMEHHOE BBISBJIIEHHE HapylleHHs TpeGOBaHWI paspeluTeNsHOH
CHUCTEMBI 0CTyIa pabOTHUKAMU MOAPAa3/IeIeHHS;



- BOCIHTAaTelbHas M pa3bsACHUTENbHas paboTa C  COTpyAHHKAMH
NoApa3/ie/ieHust M0 NPeAyNPEeXICHUIO YyTPaThl LEHHBIX CBENeHH mpu padoTe ¢
KOH(UICHIMATBHBIME JOKYMEHTAMH;

- HE JOoIycKaeTcs BbIava JIMYHBIX JENl COTPYAHHKOB Ha paboume MecTa
pykoBonutTenei. JInyHble Oena MOTYT BBIAABAThCS Ha paboyMe MecTa TOJIBKO
JUPEKTOPY, pabOTHHKAM OT/ela MepPCoHala M B HCKIIOYHTENBHBIX CIydasX, Mo
MICBMEHHOMY pa3pelleHHIO JUPEKTopa,

- PYKOBOJMTENIO CTPYKTYPHOrO TOApasfefeHus. (Hampumep, IpH
NOATOTOBKE MaTePHasIOB [JIs aTTeCTAIl[UH pabOTHHKA).

5.5.3. 3ammuTa MNEepCOHANBHBIX JAHHBIX COTPYAHHKA Ha D3JIEKTPOHHBIX
HOCHTEJISX.

Bce mnanku, comepkaliue NepCOHATbHBIE AAHHBIE COTPYIHHKA, MOJDKHBI
OBITH 3aIMIIEHBI TAPOTIEM, KOTOPhIH COOBIIAETCS HHCIEKTOPY KaAPOBOH CIIykKObI
M CHCTEMHOMY aZMHHHUCTPATOPY.

5.6. «BHewHss 3ammray.

5.6.1.  Jlna 3ammTel KOHQHUACHUMATBHOW WHMOPMALMM  CO3AAKOTCS
LeieHanpaBlieHHble  HeONarompusATHBIE  YCIOBHS M TPYAHONPEOAOIMMbIE
NPENATCTBUA JUISL JIMLA, TMBITAIOMIErOCs COBEPIIMTh HECAHKIMOHHPOBAHHBIN
JOCTYI %} OBJIaJICHHE HH(pOpMaLHEi. llenso 1%} pe3ysbTaToM
HECaHKLIMOHMPOBAHHOIO IOCTyIa K MH(MOPMAMOHHBIM PecypcaM MOKET ObITh He
TOJBKO OBJIAJE€HHUE LIEHHBIMM CBEOEHUSMH M HX HCIIOJb30BaHME, HO H UX
BHIOU3MEHEHHE, YHMYTOXKEHHE, BHECEHHWE BHpYca, MOJAMeHa, (anbCUpUKALUs
COAEpIKaHHUs PEKBU3UTOB JOKYMEHTa U JIp.

5.6.2. Tloxg MOCTOPOHHHUM JTHLIOM IOHHUMAETCs Tr00e JIML0, HE HMeEIoIee
HEMOCPECTBEHHOI0 OTHOIIEHUS K JAEATEeIbHOCTH KOMITAHHM, [I0CETUTENH,
paGOTHHKH JPYIUX OPraHM3alMOHHBIX CTPYKTYP. [10CTOpOHHME UL HE JOIDKHBI
3HaTh pacrpejieneHne QyHKUMH, paboyre MpPOLECCh, TEXHOJIOTHIO COCTABIEHMUS,
ohOopMIIeHUs, BEEHUS U XPAHEHMs JOKYMEHTOB, el ¥ pabounx MaTephaloB B
OT/IeIe NepcoHana.

5.6.3. Jlna obecneyeHuss BHEIUHEH 3alMTHI MEPCOHATBHBIX JAHHBIX
COTPYAHHMKOB HEOOXOAUMO COOIOIATE P Mep:

- MIOPS/IOK MPpHEMa, y4YeTa U KOHTPOJIS e TeIbHOCTH II0CEeTUTENEH;

- MPOITYCKHOM PEXUM OpPTaHU3aIHH;

- YYeT | MMOPSIOK BbIAAYU YIOCTOBEPEHHIA;

- TeXHUYECKHE CPEJICTBA OXPaHbl, CHTHAIM3aLIUH;

- [OpALOK OXpaHbl TEPPUTOPHH, 3[JaHUH, [OMENIEHHUH, TPAHCIIOPTHHIX
CpPEeICTB;

- TpeboBaHMs K 3amMTe HMHOPOPMALMM TPH HMHTEPBHIOMPOBAHUU U
cobecel0BaHHUSIX.



5.7. Bce nmuma, cBA3aHHBIE C TIONydYeHHeM, 00OpabOTKOH W 3amIUTOMN
NepCOHAbHBIX JaHHBIX, 0043aHBl MOAMKCATh 00A3aTENLCTBO O HepasriallleHHu
NIEPCOHANBHBIX JaHHBIX PA0OTHHUKOB.

5.8. o BO3MOXKHOCTH MEPCOHAIBHBIE JaHHBIE 00E3THUNBAIOTCS.

5.9. Kpome Mep 3amMTEl MEpPCOHANBHBIX [aHHBIX, YCTAHOBIEHHBIX
3aKOHO/IATeIECTBOM, paboTtonartenu, pabOTHMKM M HX IPEICTABUTENIH MOTYT
BbIpA0ATHIBATE COBMECTHBIE MephI 3aIUMTHI [IEPCOHANIBHBIX JAHHBIX PaGOTHHKOB.

6. Ilepenaua nepcoHaJbLHBIX JAHHBIX
[Ipu nepenave nepcoHaNbHBIX JAHHBIX COTPYAHMKA PaboTONATENb JOJDKEH
coOmro1aTh CleyIomre TpeOOBaHHU
6.1. [lepeaya BHEIIHEMY [TOTPEOUTEIO.

- [Ilepenaya mepcoHanbHBIX JaHHBIX OT JiepsKaTenss WIH  ero
Npe/ICTaBUTENell BHELIHEMY MOTPEOUTENI0 MOXKET JAOMYCKAThCS B MUHHUMAJIbHBIX
00beMax M TOJBKO B LIeJISIX BBITIONHEHHUS 3a[a4, COOTBETCTBYIOIMX OOBEKTHBHOM
npu4rHe coopa ITUX JIaHHBIX.

- Ilpu mepenaye nepcoHaNbHBIX AaHHLIX COTPYAHHMKA MOTpeOUTETsIM (B
TOM YHUCJIE U B KOMMEpYECKHX Leisx) 3a npeaensl MAOY Mockosekoit COILI
paborojarens He MO/KeH cooOWIaTh OTH JaHHble TpeThel cTopoHe 6e3
MMCbMEHHOIO COTJacHs COTPYAHHKA, 34 MCK/IIOYEHHMEM CjIy4aeB, KOrja 3To
HEOOXOAMMO B LENIAX MPeayNpPekAeH s YTPO3bl SKH3HH U 310POBBIO COTPYIHHUKA.

- OrBeThl Ha NpaBOMEpHBIE IHCBMEHHbIE 3alpochl JPYrux (GHUpM,
YUPEKICHUH M OpraHW3allii [JaloTcs C paspelleHHs IUPEKTOpa M TONbKO B
NUCBMEHHOH (opme u B ToM 00BEMe, KOTOPHIA MO3BOJISET He pa3riialiaTh
H3JUIIHUNA 00BEM NMepCOHAIBHBIX CBEIECHMIA.

- He nomyckaercs oTBeuaTh Ha BONPOCHI, CBS3aHHBIE ¢ Mepenayeit
NepcoHaNbHOU HH(OpMaLUH 110 TenehoHy uin dakcy.

- CBelleHus TiepeNaloTcs B MUCBMEHHOH (OpMe W JOMKHBI UMETh Irpud
KOH(pHIEHIIHATBHOCTH.

- Ilo BO3MOXHOCTH NepcoOHaNbHBIE JaHHbIE 00€3IMYHBAIOTCS.

6.2. Ilepeiaua BHYTpeHHEMY MTOTPeOUTEIIIO.

- Paborozmarens BmpaBe paspemath AOCTYH K MEePCOHAIBHBIM JAHHBIM
COTPYIHUKOB TOJIPKO CIELHAJIBHO YIOJIHOMOYEHHBIM JIMLAM, TIEPEYHCIICHHBIM B
n.4. rn4.

- IloTpeOutenmn  nepcoHambHBIX  JAHHBIX  JOJDKHBI  [TOAIMCATE
00513aTeILCTBO O HEPA3TIIAlIeHHH EPCOHATBHBIX JAHHBIX COTPYAHHKOB.



7. IlpaBa H 00s13aHHOCTH pabOTHHKA

7.1. 3akpennenume mnpaB pabOTHHKA, pPerJaMEHTHPYIOUIMX 3alMTy ero
MePCOHAIbHBIX MaHHBIX, OOECIeYHBAET COXPAaHHOCTh I[IOJHOW W  TOYHOIM
MH(OPMALIMH O HEM.

7.2. PabOTHUKM M MX TPEICTABUTENM JOJDKHBI OBITH O3HAKOMIIEHBI MO/
pacmucky ¢ JOKYMEHTaMHM OpraHM3allM{, YCTaHABIMBAIOUIMMH  TIOPSAIOK
00pabOTKH MNepCOHANbHBIX NaHHBIX pPaGOTHHMKOB, a Takke 00 WX mpaBax u
0053aHHOCTSX B 3TOM 06/1aCTH.

7.3. B memsx 3allMTBl TIEPCOHANBHBIX JAaHHBIX, XPAHAIMXCSH
paboTonarens, pabOTHHK UMEET IIPaBO:

- TpeOOBaTh MCKIFOYEHHsS MWIIH HCIPABIEHUS HEBEPHBIX MIH HEIMONHBIX
[IEPCOHAJIBHBIX TaHHBIX.

- Ha CBOOOIHBIA OecnaTHBIH JOCTYNl K CBOMM I€PCOHANBHBIM JaHHbIM,
BKJIFOYas NpaBo Ha MOJIyYeHHe KOMUH 1000 3anucH, colepskaiieil nepcoHanbHble
JaHHbBIE;

- TIePCOHAJIbHBIE JaHHBIE OLEHOYHOIO XapaKTepa JOIMOJHUTE 3asBlIEeHUEM,
BBIPXKAKOILIMM €ro COOCTBEHHYIO TOUKY 3PEHHS;

- ONpEAeNATh CBOMX MpEICTaBHTENEH IS 3aIlUThl CBOMX IMEPCOHAILHBIX
JaHHBIX;

- Ha COXpaHEHHUE U 3allHUTYy CBOEH JIMYHON U CeMeHHOMN TalHBL.

7.4. PaboTHUK 00s13aH:

- IepenaBaTh paboTOOATENI0 WM €ro IMPEACTABUTENI0 KOMILIEKC
AIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX TMEPCOHANBHBIX HaHHBIX, COCTAB KOTOPHIX
yctaHoBsieH TpynoBeiM KogekcoM PD.

- CBOCBPEMEHHO coobm@aTe paboroxareno 00 U3MEHEHHH CBOMX
NEPCOHANIBHBIX JaHHBIX

7.5. PaGoTHMKM cTaBiT paboromarens B HU3BECTHOCT 00 H3MeHEHHH
baMuIMM, MMEHH, OTYECTBa, IaThl POXKIEHHS, YTO MOIyYaeT OTPAKEHHE B
TPYIOBOH KHIDKKE Ha OCHOBAHMM TNpPEJCTABIEHHBIX HOKYMEHTOB. Ilpu
HEOOXONMMOCTH  M3MEHSIOTCS  JaHHble 00  obpaszoBaHum, mnpodeccum,
CNeLHAIIbHOCTH, IIPHCBOEHHWH HOBOTO pa3psijia H mp.

7.6. B uensx 3amMThl YacTHOW KM3HM, JUYHOH M CeMeHHON TaiiHbI
pabOTHUKM HEe MOMKHBI OTKa3blBaTbCs OT CBOEro MpaBa Ha 00paboTky
MIEPCOHANIBHBIX JIAHHBIX TOJBKO C MX COTNIACHSs, MOCKOIBKY 3TO MOKET IOBJIEYb
NPHYMHEHHE MOPaJIbHOT0, MaTepUalbHOTO Bpe/ia.



8. OTBeTCTBEHHOCTD 32 pasriauienne KOH(HAEH MATbLHOI
HHPOPMALHH, CBA3aAHHOMH C EPCOHATLHBIMH AAHHBIMH

8.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJHO U3 IVIABHBIX TpeGOBaHHil K
OpraHu3aliyi (GyHKUMOHUPOBAHHMS CHCTEMbI 3alAThl [IEPCOHANBHOM HHPOPMALHH
U 00s13aTenbHOE ycnoBue obecrieuerus pPpeKTHBHOCTH 3TOM CHCTEMBI.

8.2. KOpuauyeckue W (HU3HYECKHME IIMLA, B COOTBETCTBHHM CO CBOMMH
MIOTHOMOYHSMH  BIIAJielolMe HH(pOpMalMedl o rpaxiaaHax, MOJy4alolue u
HCTIONB3YIOLME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOATENBCTBOM
Poccuiickoii ®enepauuu 3a HapymeHHe pe)kuMa 3alIUThl, 06pabOTKM M TopsiaKa
MCII0JIE30BaHUs 3TOH HHGOPMALUK.

8.3. PykoBoaures, paspelaoluil ~ 10CTyI COTPYJAHHKA K
KOHQUIEHUMAILHOMY JOKYMEHTY, HECeT IMEPCOHANbHYI0 OTBETCTBEHHOCTh 34
JJaHHO€ pa3pelleHue.

8.4. Kaxnpli cOTpyIHMK OpraHM3aluu, TMOJYYalolmMii ams  paGoTsl
KOH(QUIEHUHANBHBIH JOKYMEHT, HECeT eIMHONMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCHTEJIS U KOHOHUACHLIMAIbHOCTh HHYOPMALIHH.

8.5. Jluua, BUHOBHBIE B HApyIIEHMH HOPM, DEryJIMPYIOLIUX MONyYeHHUe,
00paboTKy W  3alMTY  TIePCOHANBHBIX  JaHHBIX  pabOTHHKA,  HECYT
AUCLUTIMHAPHYIO, aAMHHUCTPATUBHYIO, IPAXIaHCKO-IIPAaBOBYIO UIIH YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (eZiepabHEIMU 3aKOHAMH.

8.5.1. 3a HeWcromHeHHe MIIM HEHaJeKallee HCTONHEHHe PaGOTHUKOM IO
€ro BUHE BO3JIOJKEHHBIX Ha HEro 00A3aHHOCTEH MO COOMIOAEHHIO YCTAHOBIEHHOTO
nopsiika paboThl CO CBEAEHHAMH KOH(GUICHLMAIBHOTO XapakTepa paGoToxaTeis
BIIpaBe NMPUMEHATH MpeaycMOTpeHHble TpynoeiM KomekcoMm aucuMILIMHApHBIE
B3bICKaHHSI.

8.5.2. JIOMKHOCTHBIE 1MIA, B OOA3aHHOCTH KOTOPBIX BXOAHT BeIEHHE
NEPCOHANBHBIX ~ NaHHBIX  COTPYAHWKA, 00s3aHBI  00ECMEYHTh  KakKIOMY
BO3MOJKHOCTb O3HAKOMJICHHS C JOKYMEHTAMH M MaTepHallaMH, HEelOCPEeACTBEHHO
3aTparuBaloIIMMH ero rnpasa U CBOOO/IBI, €CIM HHOE He MPeLyCMOTPEHO 3aKOHOM.
HenpaBomepHbIi 0TKa3 B NPeNOCTABIEHHH COOPAHHBIX B YCTAHOBIEGHHOM TOPSIKE
JIOKyMEHTOB, JIM0O HECBOEBPEMEHHOE NPENOCTAB/IEHHE TAKMX JOKYMEHTOB HIIH
MHOW  MHpOpMaluMM B Clydasx, IIpPeAyCMOTPEHHBIX  3aKOHOM, JHM6O
NpPEIOCTaBICHUE HEMOJHOH WM 3aBeJOMO JIOXKHOH MHGMOpPMALMM — BIIeYeT
HaJIOXEHHE HAa MO/DKHOCTHBIX JIML aJAMHMHHCTPATUBHOTO wiTpada B pasMepe,
onpezensieMoM Koxekcom 06 aTMUHUCTPATHBHBIX TPABOHAPYIICHUSX.

8.5.3. B cootserctBun ¢ I'paxganckum KopekcoM IHi@a, He3aKOHHBIMU
METOJaMH MOJIyYMBIIHE HH(QOPMALKIO, COCTAaBMISIOLLYI0 CIyXeOHyio TaliHy,
00s13aHbl BO3MECTUTh MNPHYHHEHHbIE YOBITKH, ITPHYEM Takas e OOS3aHHOCTH
BO3J1araercs 1 Ha pabOTHHKOB.



8.5.4. YronosHas OTBETCTBEHHOCTb 3a HApYLIEHHE HENPUKOCHOBEHHOCTH
YaCTHOM XM3HM ( B TOM 4YHCJIe HE3aKOHHOE COOMpaHHe WM PachnpocTpaHeHHe
CBEJIEHHIM O YaCTHOM JKM3HM JIHIA, COCTABIISIOIETO €ro JUYHYI0 WIH CEMEUHYIO
TaliHy, 0e3 ero cornacus), HeNMpPaBOMEPHBIA [OCTYN K OXPaHAEMOH 3aKOHOM
KOMIIBIOTEPHOM ~MH(OpPMALMH, HENpPAaBOMEPHBI OTKa3 B  MpPeNOCTABICHUH
COOpaHHBIX B YCTaHOBIIEHHOM IOPSIIKE JOKYMEHTOB U CBECHMH (€CIM 3TH AesHUs
NMPHYHUHHIIN BPEl IPaBaM H 3aKOHHBIM MHTEpecaM IpaXKiaH), COBEPILIEHHbIE JHIIOM
C HCIMOJIb30BaHUEM CBOEr0 CIyKeOHOro MOJOKeHHs HakKa3blBaeTcs MTpadoM,
b0 JIMIIEHWEeM NpaBa 3aHUMAaTh ONpEeeHHbIE NOHKHOCTH HIM 3aHUMAThCS
OIpeeNIeHHON AeATeIbHOCTHIO, THO0 apecToM B cooTBeTcTBHH ¢ YK P®.

8.6. HenpaBoMepHOCTh AEATENBHOCTH OPraHOB rOCYAApPCTBEHHOM BIACTH W
OpraHu3aluii 1o cOOpy M MCIOIB30BAHUIO IEPCOHANBHBIX JaHHBIX MOXET OBITH
YCTaHOBIIEHA B Cy/IeOHOM MOPSKE.



